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Admission Arrangements for Churchend Primary  Academy – 
2025-26


All applications must be on Reading School Admissions Common Application Form. 
Dates for completion and return of all forms and the administration of the admissions process will conform to the co-ordinated admissions scheme for Reading Borough Council. 
The Academy publishes an admission number of 60 for all year groups.

Oversubscription Criteria – Churchend Primary Academy

The Governing Body will use the following oversubscription criteria to determine admissions. The criteria are fully compliant with the Academy Admissions Code. 

Category: Children with a statement of special educational needs/ Education Health care plan (EHCP) that names the Academy will be allocated a place above all other applicants;
	
	

	
	 1.Looked after children in the care of a Local Authority or
 Children who were looked after but ceased to be so because they 
 were adopted or be (to a child arrangement order or special 
 guardianship order) immediately after they had been looked 
 after. Provided appropriate evidence is submitted please see 
Note 1 below. A 'looked after child' or a child who was previously looked after but immediately after being looked after became subject to an adoption, child arrangements, or special guardianship order91 including those who appear [to the admission authority] to have been in state care outside of England and ceased to be in state care as a result of being adopted. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989).


	
	2.Children who have strong medical or social grounds for admission (see definition of medical or social grounds below);
3.Children of staff at the Academy where either or both of the following circumstances apply: a) where the member of staff has been employed at the Academy for two years or more at the time at which the application for admission to the Academy is made, and/or b) the member of staff is recruited to fill a vacant post for which there is a demonstrable skill shortage;

	
	4.Children who have sibling(s) who will still be attending the Academy in September 2026; 

	
	5.Children whose permanent home address is in the designated area of the Academy;

	
	6.Other children





Tiebreaker
If the Academy does not have enough places for all applicants in a particular 
category places will be allocated to those living nearest the Academy. Distance 
is measured as a straight line between the Ordnance Survey data point for 
the home address and the Academy using Reading Borough Council digital mapping. In the rare event that two or more children live at the same distance (measured as stated above) from Academy (including for example, flats within the same building) and there are fewer places available, random allocation will be used to decide which child will be allocated the remaining place(s). A member of staff from Committee Services Team for Reading Borough Council will supervise the selection process.
 

Waiting List – Reception year

After 16th April 2026 the Admissions Team will automatically add children to the ‘waiting list’ of the highest ranked preferred school(s) at which it had not been possible to offer a place. Waiting lists will be ranked according to the over-subscription criteria. After 30 April 2026 positions on the lists may change due to late applicants accepted on the lists who meet higher admission criteria. The law clearly states that waiting lists must be ranked in accordance with over-subscription criteria. The length of time on the list cannot be taken into account. Reading Borough Council will not keep waiting lists after 31st July 2027. After this date the waiting lists will be abandoned.
Parents / carers must then re-apply for a place in Year 1 as an In Year Admissions application. The waiting lists will be then ranked according to the over-subscription criteria and kept until 31st July 2027. 


Multiple Births (Twins, Triplets etc)
Our policy for Academy admissions is that places are offered according to the 
oversubscription criteria.  In the event that it would result in splitting a 
multiple birth family one of the following rules will apply:

Where this occurs each case will be considered and in the majority of cases the other child/children will be offered a place provided the admission will not prejudice the provision of efficient education and efficient use of resources e.g. if the application of this resulted in a class of 36 children with one teacher in a small classroom this could have serious implications to the Academy.

In the event that sibling with a different date of birth but in the same year group are split by the over-subscription the following will apply.  During Reception and Key Stage 1 when admission would take a class over 30 (up to and including Year 2) – one child will be offered a place, selected by random selection which will be made in the presence of a representative of Reading Borough Council’s Committee services.  (It is, open to the parents to decline this offer and seek places for all their children at another Academy or suggest the place is given to one of the other siblings).  – the other sibling(s) names(s) will put on the waiting list and will be offered the next available place(s).  If admission of the other siblings will not contravene infant class size regulations then each case will be considered and in most cases the other child/children will be offered a place provided the admission will not prejudice the provision of efficient education and efficient use of resources.


In Year Admissions (Years 1-6)

In year transfer applications will be administered by the Orchard Learning Alliance (OLA) Trustees, acting as the Trust (OLA) Admissions Authority. All applications MUST therefore be made using the Trust (OLA) application form, which is available either from the Academy or via www.churchendacademy.com . Your application will then be referred to the Trustees acting as the Trust (OLA) Admissions Authority.

If there is a vacancy, and there is no other application for admission to the relevant year group with a higher priority according with the Churchend Primary Academy and the Orchard Learning Alliance over subscription criteria, a place will be offered.
In all cases where it is not possible to offer a place, a formal letter will be sent to you, outlining your right to appeal.
 
If you have not moved home but have requested an alternative school place, then the place will be offered from the beginning of the new term. You cannot apply for a place more than six school weeks in advance.

The Trustees, as the Trust (OLA) Admissions Authority, will maintain waiting lists for years 1 – 6, and when a vacancy becomes available, the place will be offered in accordance with the Churchend Primary Academy Trust over-subscription criteria. The length of time on the list cannot be taken into account.

Waiting lists for Years 1 – 6 will be kept according to Academy Admission Policy. The waiting list will be kept until the end of the academic year. After which the waiting list is abandoned. Parents / Carers must then re-apply for the new-academic year in 2027.



Definitions

Parent / Carers
A parent/carer is any person who has parental responsibility or care of the child. Parental responsibility for a child is set out in the Children Act 1989. 

Home address
Is the permanent address of the parents/carers and their child. That is taken to be the address of the parent/carer who receives child benefit for the child and is assumed to be the address where the child spends the majority of their time, even if he or she lives at a different address for some days of the week. Temporary addresses cannot be used to obtain a Academy place whilst retaining a previous permanent home within Reading unless evidence is produced to show that this address is no longer available to the family i.e. the property has been rented out. Where an application has been submitted which shows a new temporary address evidence of a rental agreement of at least a year that goes beyond 1 September 2026 will have to be submitted. Where a family claims to be resident at more than one address, justification and evidence of the family’s circumstances (e.g. legal separation) will be required. Reading Borough Council reserves the right to seek additional evidence of proof of address including the use of the data held by Reading Borough Council Tax. The home address is taken to be the address on the 16 April 2026 and any changes of address after completion of the application form must be notified to the LA. Any child offered a place based on misleading information with the intention of deception or fraud concerning a permanent home address will have the place withdrawn.

Medical/ Social Reasons
Children with a chronic medical condition or strong social grounds in the family will be considered in this category provided a written request from a professional person (i.e. social worker, Doctor) supporting the child or family is submitted. The request must state that the named Academy is the only Academy for the child because of the medical or social reasons and that no other Academy can meets their needs. It is not enough for the professional to report what the parent/carer told them. Children with identified special educational needs will not be considered in this category as they will be assessed by the regulations in the Special Educational Needs Code of Practice 2001. No individual officer will take responsibility for determining whether a case is ranked category. A panel of three officers will make the final decision. 

Siblings
Siblings are children who have either the same mother or father, or they are children who live together in a family unit and with their parent/carer(s). Siblings must live at the same permanent home address as each other. If they do not live at the same address, then they are not treated as siblings.

Fair Access Protocol
Governors will adhere to the Local Authority Fair Access Protocol. 


Late Applications 
In line with Co-ordinated Admissions, late applications will be only considered after all those received by the closing date unless good reason can be demonstrated for the late application. 


Appeals
Parents who are unsuccessful in obtaining a place at Churchend Primary Academy have the right to appeal against the decision to an Independent Appeal Panel and the appeal will be considered according to the regulations set out in the Academy Admission Appeals Code in force at the time of the appeal.


Note
A ‘Looked After’ child is a child who a) in the care of a local authority, or b) being provided with accommodation by a local authority in the exercise of their social services functions as defined in Section 22(1) of the Children Act 1989 at the time of making an application for a Academy place. 
A child is regarded as having been in state care outside of England if they were in the care of or were accommodated by a public authority, a religious organisation, or any other provider of care whose sole or main purpose is to benefit society.

 
A previously ‘Looked After’ child is a child who was looked after, but has been adopted or became subject to a child arrangement order or special guardianship order immediately following having been ‘Looked After’. Confirmation by the local authority that last looked after the child that the child was looked after immediately prior to the issuing of one of the following orders:
[bookmark: _Hlk75260916]An adoption order is an order under the Adoption Act 1976 (see Section 12 adoption orders) and children who were adopted under the Adoption and Children Act 2002 (see Section 46 adoption orders).  A ‘child arrangements order’ is an order settling the arrangements to be made as to the person with whom the child is to live under Section 8 of the Children Act 1989 as amended by Section 14 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special guardians).


These are children adopted under the Adoption Act 1976 (Section 12) and    children adopted under the Adoption and Children’s Act 2002 (Section 46).  
The Children and Families Act 2014 amended the Children Act 1989 and replaces residence orders with child arrangement orders.

Confirmation from the Local Authority that the child is in care or was in care from the Local Authority that last looked after the child must be submitted with the application.

Deferred entry for Reception places
Parents/carers offered a place in Reception for their child have a right to defer the date their child takes up the place, or to take the place up part-time, until the child reaches compulsory school age. Children reach compulsory school age on 31 August, 31 December or 31 March.
Whichever of those three dates follows (or falls on) the child’s 5th birthday.
Places cannot be deferred beyond the beginning of the summer term of the school year for which the offer was made.
Admission of children outside their normal age group, including for ‘summer-born’ children
Parents or carers may request that their child is admitted outside their normal age group. To so do, they should include a written request with their application, setting out the year group in which they wish their child to be allocated a place and the reasons for their request.
When such a request is made, the Headteacher and Trustees will make a decision on the basis of the circumstances of the case, based on their professional judgement of what is in the best interest of the child, taking into account of the evidence and rationale provided by the parents/carers.
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