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	Application for an In-Year Admission
School Year 2025 - 2026


If you have also completed the Reading BC In Year Application Form with more than one preference please include this school on that form. 
	Child’s Surname:
	

	Child’s First name(s):
	

	Date of Birth:
	Year Group
	
	
	Gender:
	(Put M for male or F for female)

	Home Address:
		

	
	
	Postcode:

	Is your child living at this address
	Yes
	No

	If no, please give the date that your child will be living at this address


	 If you asking for a school place because you have moved home or will be moving soon please give your previous address or the address you will be moving to and the date you moved or will be moving
	

	Address:
	

	
	

	Postcode:
	Date of Move:


I would like a place for my child at the following school
	Name of School:   Churchend Academy

	

	Please give your reasons for the application. Please continue on separate sheet if you wish

	





	Name of child’s current or previous school
	

	If this is a school outside Reading please provide the address details.

	Address:
	

	
	
	Postcode:



	Has the child named on this application form had any formal exclusions for behaviour either fixed term exclusions or permanent exclusion?                                                                                                                                                                                                                                                                                                                                            
	
No
	

	
Yes
	

	If your child is not attending school please give the date they last attended
	
	

	If you want a new school because of a home move please inform your child’s current school. If you are not moving home and asking for a new school for other reasons you must tell your child’s current Head Teacher and ask them to sign this form before you send it to the Admissions Team.

	Head Teacher’s signature
	
	
	
	

	If the form is not signed this will delay the application as the Admission Team may send the form to your child’s school and the Head Teacher or other school representative may wish to discuss your request before signing it.



	
	
	
	
	
	

	Is this child in care of a local authority or was previously in care? If so please provide name of Local Authority and Social Worker supporting the child or evidence that child was previously in care.
	Yes
	
	No 
	
	

	
	
	
	
	
	

	Does your child have an EHCP(Education Health Care Plan)?
	Yes
	
	No 
	
	

	
	
	
	
	
	

	Is anyone from Reading Borough Council helping you with this application?
	Yes
	
	No 
	
	

	
	
	
	
	
	

	If yes, please give the name of the Officer:
	
	
	
	
	
	



Name of Parent/Carer with parental responsibility
	Title:
	
	Initials:
	
	Surname:
	

	Relationship to Child:
	

	Home Telephone:  
	
	Day time telephone:

	Email address
	


Use of personal data 
Personal information contained in this form will be held on a computer and therefore subject to the Data Protection Act 1998. This ensures data will be used for a defined purpose. Data may be shared with other Local Authorities, schools and where necessary as part of the school admissions process. The Local Authority has an obligation under Section 17 of the Children Act 1989 to promote and safeguard the welfare of children. Additionally, schools and Local Education Authorities have a similar duty, arising from Section 17 of the Education Act 2002.
Although the Human Rights Act 1998 guarantees privacy, subject to Part IV of the Data Protection Act 1998, and where it is necessary to protect the vital interests of the child, we may be required to share data on children in the following circumstances:
where a child could be deemed to be a child in need or at risk of harm (within the meaning of the Children Act 1989);  
in order to detect or prevent fraud/ crime;
where a child could be deemed to be at risk of social exclusion – for example, where a child is excluded from or missing education; 
Where otherwise allowed by law, in order to safeguard the welfare of children and young people.
Any information would only be shared with appropriate local support agencies, and only where there is a clear need and there are exceptional circumstances that justify disclosure.


 










Parent/Carer declaration: 
I declare that the information I have given on this form is correct. The Authority reserves the right to verify 

Parent/Carer declaration:
I declare that the information given on this form is correct. Any offer of a place will be on the basis that the information is correct.
	Signed:
	Date:

	PLEASE RETURN YOUR COMPLETED FORM TO THE SCHOOL OFFICE OR EMAIL TO
admin@churchendacademy.com



An application for an in year transfer may take up to 10 school days to process and you should receive a response to your application from the school within that period. Unless you have moved home children moving from a local school to another local school usually transfer at the beginning of a school term. In these cases the application should be received 10 school days before the end of the previous term. If you are not offered a place at the school you would like your child to attend you have a right of appeal. Information about how to appeal can be found on the website http://www.reading.gov.uk/schoolappeals or telephoning 0118 937 2532.
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