Key Person
It is a statutory requirement that each child must be assigned a key person who should help the child to become familiar with the provision and to feel confident and safe within the setting. The key person is responsible for developing a genuine bond with the child and the child’s parents/carers. The key person should meet the needs of each child in his/her care and respond sensitively to their feelings, ideas and behaviour, talking to parents to make sure that the child is being cared for appropriately for each family.

Roles of the Key Person

· act as the key point of contact with the child’s parent/carers
· actively build a positive relationship and communications with the family
· oversee and build the shared record of a child’s development and progress with staff, parents/carers and other professionals.

· be responsible for developing personal care routines, e.g. toileting, snack and lunch times, changing for PE etc.
· be a supportive adult who enables independence especially during new situations and times of anxiety or illness

· ensure that all children in their care, irrespective of ethnicity, culture or religion,

learning difficulties, disabilities or gender experience a challenging and enjoyable programme of learning and development

We will operate a “buddy” system where if the designated key person for your child is away or unavailable there will be a second member of staff who will act as key person in their absence. 
After the children have completed their transition visits we will allocate each child a key person based on individual needs and relationships developed during visits and inform you of your child’s key person before he/she starts school.
