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BREAKFAST AND AFTER SCHOOL CLUB
TERMS AND CONDITIONS OF BUSINESS  
Telephone: 01189 375450 Email: admin@churchendacademy.com www.churchendacademy.com 
 
For the purposes of this document Churchend Breakfast and After School Club shall hereinafter be called ‘The Club’ and those using the services of Churchend Breakfast and After School Club, shall hereinafter be called ‘The Client’. 
 
The Club will only undertake business on these following Terms and Conditions each 
of which shall be incorporated or implied in any agreements between The Club and The Clients. No variations of these Terms and Conditions shall be binding unless expressly confirmed by The Club in writing and signed by the Headteacher. The Client shall be bound by these Terms and Conditions once having completed online registration. 
  
The Breakfast Club section of the “The Club” acts as a childcare facility for children between the hours of 07:45 am to the start of school (08:40 am) from Monday to Friday and only during Churchend school term time. The fee for this club is £5 per day. 
Breakfast will be served until 08.15am each day. This is to ensure that children can help tidy up and be ready to go to class for 8.40am. Children in KS1 will be taken to their classroom by a staff member. Children in KS2 will go straight to their classroom independently.
The After school Club section of ‘The Club’ acts as a childcare facility for children between the hours of 3.15pm and 6.00pm. Monday to Friday during Churchend school term time. 
The fee for a full time session is £11 up to 6.00pm including a light tea. 
All payments for breakfast and after school club must be made at least a week in advance of booked sessions. Payment should be made via parent pay once a booking form has been submitted and The Club has confirmed a space for The Client’s child. The club has the right to cancel bookings when payment hasn’t been made. 
  
The Club accepts payment via all childcare vouchers and tax-free childcare. With this method, if payment is not made within the first week of term, the Club must receive an e-mail advising when the payment is expected and from which voucher company. The preferred method of payment is via Parentpay. 
 If you book a full time session and arrive to collect you child after 6.00pm you will be charged £5 for every 10 minutes that you are late. This will be automatically added to your account.  
[image: ]All children attending from early years and KS1 will be collected from the classroom and KS2 children attending after school club will be directed to go to the dining hall at 3.15pm where a register will be taken. 
[bookmark: _GoBack]If The Client doesn’t have regular permanent sessions booked and books on an adhoc basis you must cancel by midday the day before otherwise you will still be charged.  
  
The Client must give the club 2 weeks’ notice in writing of the child either being withdrawn from the club completely or to cancel a regular permanent session which will be acknowledged by the club within 7 days. If The Client fails to receive such acknowledgement, The Client must contact The Club by e-mail on admin@churchendacademy.com. Without this procedure being followed, The Client will be charged for the booked session(s). 
 
 If The Client’s child is involved in other activities or will miss a session, The Client will nevertheless be charged for these sessions. The Client must notify The Club of a non-attendance. 
  
  If The Client requires an additional Club session, The Client must book the session through the school office before 12pm the day before. Places are subject to availability.
  It is The Client’s responsibility to read any emails and collect any letters from The Club addressed to them from the Signing In table and to read any posters here about changes or information. 
  
  The Club fees are reviewed annually. The club undertakes to advise The Client of revised fees a minimum of six weeks’ in advance. 

 The Client is required to update any changes to their contact details immediately in order to protect the safety of the child. This must be via email to: admin@churchendacdemy.com 
  
The Club will contact the Client by the e-mail address recorded on the Registration Form 
[image: ](Main carer) and it is therefore vital that this information is correct at all times and that email communications from The Club is read without delay.  
 Any important communication between The Client and The Club should be conducted via email to admin@churchendacademy.com 
If an emergency situation arises please call the school office on 01189 375450 between 8.30am and 3.30pm. 
  The Club reserves the right to revise these Terms and Conditions and undertakes to display the most recent version on the school website. 
The Club reserves the right to withdraw its services if the Client does not comply with The Clubs Terms and Conditions. This includes repeated late collection of The Clients Child from after school club. 
  
  
The Club reserves the right to withdraw its services if The Client’s child is disruptive and/or aggressive in such a manner as to pose a safety risk to him/herself, the other children or the staff at The Club. The Staff will initially give a verbal notice to try to resolve the matter but in an extreme case, The Club will demand the immediate removal of the child.  No refund will be given.  
  
Equally if a parent is aggressive or rude to our staff at The Club or a child within our care, this behaviour will not be tolerated and The Club reserves the right to withdraw its service.  No refund will be given. 
 
 
If your child is unwell they must not attend The Club. 
Please do not bring them to Breakfast club. Please inform the school that your child will be absent via email: admin@churchendacademy.com 
If your child becomes unwell whilst at The Club, you will be contacted to collect them immediately. 
Please complete the booking form for your requested sessions. You will receive an email confirming if your request can be accommodated. Do not send your child to The Club until you have received written confirmation of your booking and paid the applicable charges via Parentpay or voucher. 
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Please complete the section below to confirm that you agree to the terms and conditions as set out in this document. 
Booking requests will not be processed if the form has not been signed and dated. 
 BREAKFAST AND AFTER SCHOOL CLUB REGISTRATION FORM
(Please complete one form for each child) 
Child’s name: ………………………………………………………………………………………………………………………………..
Date of birth: ………………………………………………………………………………………………………………………………..
Name of any siblings that attend Breakfast Club or After school Club: 
………………………………………………………………………………………………………………………………………………………
Home address:………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
Telephone number:………………………………………………………………………………………………………………………
Emergency Contacts (name and number):
1 ……………………………………………………………………………………………………………………………………….…..
2…………………………………………………………………………………………………………………………………………….
Adults authorised to collect child/ren from After School Club:
……………………………………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………………………………..
I confirm that I have access to Parentpay to pay fees in advance …………………………………………

Medical Information
[image: ]Does your child have any allergies? (Please circle yes or no)
No
Yes (Please provide details):…………………………………………………………………………………………………..
………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
Does your child suffer from asthma? (Please circle yes or no)
No
Yes
Details, if yes:…………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
Does your child have / have they ever had any serious illness or injuries that we should know about? (Please circle yes or no)
No
Yes
[image: ]Details if yes:……………………………………………………………………………………………………………………………………

Is there anything that your child can’t eat?
Detail, if yes: …………………………………………………………………………………………………………………………………………..

Is there any other information that you feel we might need to know?.........................................
……………………………………………………………………………………………………………………………………………

  
It is The Club’s practice to use photographs of the children attending The Club for displays and the school website The Client should indicate appropriately on the Registration Form if permission for their child to appear in such images is given. 
I give my child/ren permission to be photographed……………………………………………………………………
I DO NOT give my child/ren permission to be photographed………………………………………………………


[image: ]I have read and accept the terms and conditions as outlined above for use of Churchend Breakfast and/or After School club. 
Signed: ……………………………………………………………………………………………………………………………………………….
Print Name: ……………………………………………………………………………………………………………………………………………….
Relationship to the child for whom a place is requested: ………………………………………………………………………………………………………………………………………………
Date of agreement: ……………………………………………………………………………………………………………………………………………….
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